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PRE-ASSESSMENT TOOL FOR MODERATION OF EXAM PAPERS/TESTS/TASKS
	Subject:
	Business Studies

	Grade:
	12

	Examiner:
	

	Moderator:
	

	Date of Test/Exam:
	 

	Please tick the appropriate block
	Yes
	No
	Comment

	Technical layout – Typographically
	
	
	

	· Correct school branding and logo
	
	
	

	· Organised in sections with distinctive heading to indicate sections
	
	
	

	· User-friendly font
	
	
	

	· Appropriate spaces between questions
	
	
	

	· Page numbers
	
	
	

	· An “easy” document to work with
	
	
	

	Technical layout – Mark allocation
	
	
	

	· Marks added up correctly
	
	
	

	· Mark reflecting the different weighting of different sections
	
	
	

	· Distinctive differentiation between the marks of questions and what sections should add up to
	
	
	

	Technical layout – Numbering
	
	
	

	· Clear and correct
	
	
	

	Technical layout – Sketches and diagrams
	
	
	

	· Clear and understandable
	
	
	

	· Clearly cited and referenced
	
	
	


	Language
	
	
	

	· Clear, uncomplicated and understandable
	
	
	

	· Relevant subject terminology
	
	
	

	· Straightforward instructions
	
	
	

	· Not offensive in any way
	
	
	

	Academics
	
	
	

	· All relevant areas covered
	
	
	

	· Sections weighted according to SBA documents 
	
	
	

	· Different levels of progress in questions according to Blooms etc.
	
	
	

	· Design Grid
	
	
	

	Memorandum
	
	
	

	· Correct with possible alternate answers
	
	
	

	· Corresponding marks
	
	
	

	· User-friendly
	
	
	


	General comments:
 


